[Tpunoxxenue Ne 2

x Ilpukasy ot 10.01.20221. Ne 5 -on

MMOJIOKEHHUE
006 00paGoTKe MEePCOHAJbHBIX JaHHBLIX PA0OOTHHKOB B KPaeBOM
rocylapcTBeHHOM OOZKETHOM YUYPeKIeHHH COLHAJILHOI0 00C/Iy;KHBAHUSI
«AYMHCKHI ICUXOHEBPOJOrHYEeCKHA HHTEPHAT

1. O6Gmue mo0KeHHUA

1.1. HacrosmuMm IloJoskeHHEM ONpelelsieTcss TOPSIIoK  00paboTKu
TIepCOHANBHEIX JJAHHBIX PAbOTHUKOB B KPAGBOM TOCYIApCTBEHHOM OOKETHOM
VUPEKTEHHH CONMATBHOTO OOCIyXUBaHUA «AYMHCKAN TICHXOHEBPOIOTHYCCKHH
uHTepHAT» (naiee — [lonoxenue, YUpexJeHHe).

1.2. O6paboTKa MepPCOHATBHBIX MTAHHBIX PaOOTHHUKOB OCYILECTBIIETCA
HCKTIOUMTEIHPHO B IelIX oOecledeHHs COONIIONEHMs 3aKOHOB U HHBIX
HOPMATHBHBIX IIPABOBBIX aKTOB, cOIeiCTBHA pabOTHHKaM B TPYHOYCTPOHCTBE,
TOJIydeHUH OOpPa30BaHWsA ¥ TPOJBIDKCHUH IO CIyxk0e, obecriedeHus IUYHOU
6e30macHOCTH PAOOTHHKOB, KOHTPOJSA KOJIMYECTBA M KadecTBA BBINONHIEMOH
paboThl 1 0OecIIedeHrs] COXPaHHOCTH UMYIIECTBA.

2. OcHoBHbIe MOHATHA. COCTaB NEePCOHAIBHBIX IaHHBIX PAa0OTHHKOB
g 1eneii Hacrosmiero [looXeHMS HCIONB3YIOTCS CIEIYIOINe
OCHOBHBIE [TOHSTHSA:

- IepCOHANbHBIE JaHHEE - M00asd MHQOpMAIlWs, OTHOCSIIALCA K IPAMO
WA KOCBEHHO OIIPENelleHHOMY WM OIpeferieMoMy (QHU3HYECKOMY JIHILY
(cyOBeKTy  IMepCOHANbHBIX  JAHHBIX),  [PEIYyCMOTPEHHOM  HACTOSIINM
®enepanbHbIM 3aKOHOM (1. 1 ¢T. 3 DemepanbHOrO 3aKOHa OT 27.07.2006 N 152-
©3);

- TIepcoHANbHBIE J@HHBIE, pa3pelleHHble CyOBEKTOM IePCOHATBHBIX
IaHHBIX JUIS PACIPOCTPaHEeHNUS, IePCOHAILHEIE TaHHBIC, TOCTYIl HEOTPaHUIEHHOTO
Kpyra IIMI[ K KOTOPBIM IIPEIOCTABIEH CyOBEKTOM MEPCOHATBHBIX JAAHHBIX MyTEM
a9l COTJIAcHsl Ha 00paBOTKy MepCOHANBHBIX JAHHBIX, PA3PEIIeHHbIX CYyOBEeKTOM
IIEPCOHAIBHBIX TaHHBIX I PACIpOCTpaHEHHs B IOpPsAAKE, IPENyCMOTPEHHOM
dezepanbHBIM 3aK0HOM 0T 27.07.2006 N 152-®3 (asiee - mepcoHaIbHEIE TaHHEIE,
paspeleHHble Juisi pacrmpoctpaHernus) (m. 1.1. cr. 3 DenepalbHOrO 3aKOHA OT
27.07.2006 N 152-®3);

omepaTop - TIOCYIApCTBEHHBI  OpraH, MYHWIMNAJIBHBIA  OpraH,
FOPUAMIECKOE WK GH3UUECKOE JIUL0, CAMOCTOSTEIBHO UM COBMECTHO C IPYTAMU
JUIAME OpTaHM3YIOIME U (MIIM) OCYIIECTBIAIONIME 0OpabOTKy IepCOHANBHBIX
NAHHBIX, a TaKkKe OINpeessIoNe Leld OOpaOOTKH NEPCOHANBHBIX TaHHBIX,
COCTAB IIEPCOHATBHBIX JAHHBIX, MOMIEKAIMX 00paboTke, AeHcTBUs (oreparun),
coBepHIaeMble ¢ MEPCOHATBHBIMY JaHHBIMA (1. 2 CT. 3 DenepalbHOTO 3aKOHA OT
27.07.2006 N 152-®3);

06paboTKa IIEpCOHANBHBIX [OAaHHBIX paboTHHKa - Jr0boe [eHCTBHE



(omepanysi) WM COBOKYIHOCTH JEWCTBUM (Omepariuii), COBEpIIAEMEIX C
UCIIONIb30BaHUEM CPEICTB aBTOMATU3AINY WM 0e3 HCIIONb30BaAHUS TaKUX CPEICTB
C IepCOHAJIbHBIMU [@HHBIMM, BKItOuas cOOp, 3amuch, CHCTEMAaTH3allnIo,
HaKOIUICHWe, XpaHeHue, yTouHeHWe (OOHOBICHUE, W3MEHEHHE), W3BJICUCHHE,
UCIIONIb30BaHMe, Iepefady (pacmpocTpaHeHHe, IPENOCTaBIeHHE, IOCTYII),
obe3nuurBanue, OJIOKUPOBAHKE, yIAICHHE, YHUUTOKEHNE IEPCOHATBHEIX JaHHEIX
(. 3 ct. 3 @enepanbHOro 3akoHa ot 27.07.2006 N 152-03);

pacIpoCTpaHeHUe MIEePCOHANBHBIX JaHHBIX - JACUCTBUSI, HalpaBJIeHHbIE Ha
pacKphITHE IePCOHANBHEBIX TaHHBIX paOOTHUKOB HEOMPEISICHHOMY Kpyry JuIl (1I.
5 cr. 3 @epepanpHOro 3axkoxHa ot 27.07.2006 N 152-D3);

IIPEIOCTaBIICHUE IIEPCOHANBHBIX NaHHBIX - JEWCTBUS, HalpaBICHHBIC Ha
PacKphITHE II€PCOHAIBHBIX MJaHHBIX pPaOOTHUKOB OIpPEACICHHOMY JIHI WA
onpefeneHHoMy Kpyry nun (1. 6 cT. 3 @enepanbHoro 3akona ot 27.07.2006 N
152-@3);

OJOKMpOBaHUE TEPCOHANBHBIX JAHHBIX - BpPEMEHHOEe IMpeKpalleHue
00pabOoTKH MEePCOHATBHBIX JAaHHBIX PAOOTHHKOB (32 MCKIIIOUCHHUEM CIIydaeB, €Cliu
obpaboTka HeoOXoaWMa JUIs YTOYHEHHS I€PCOHANBHBIX MaHHBIX) (. 7 cT. 3
OepnepanbHoro 3akona ot 27.07.2006 N 152-®3);

YHUUTOXXEHUE NEPCOHANIBHBIX JAaHHBIX - NEUCTBUS, B PE3yJbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAaHOBUTH COJIEpPKaHUE MEPCOHAIBHBIX JIAHHBIX B
WH(POPMAITMOHHON CHCTeMe IIepCOHAIBHBIX MaHHBIX pabOTHHKOB W (WIH) B
pe3ynapTaTe KOTOPBIX YHHUYTOXAIOTCS MaTepHallbHbIE HOCHTENH II€PCOHAIBHBIX
IaHHBIX paOOTHUKOB (11. 8 cT. 3 @enepanpHoro 3akona ot 27.07.2006 N 152-03);

o0e3nuuuBaHUe IEPCOHANBHBIX JaHHBIX - JEHCTBUS, B pe3yJbTaTe
KOTOPBIX CTQHOBUTCS HEBO3MOXHBIM 0€3 HCIIONB30BAHUS JTONOJHUTEIBHON
MH(GOPMAITIH ONPEEIUTh IPUHAIICKHOCTD IEPCOHATBHBIX TaHHBIX KOHKPETHOMY
paboTrEKY (1. 9 cT. 3 @emepanbHOro 3akoHa oT 27.07.2006 N 152-D3).

2.2. Eciu vHOE HE YCTaHOBJIEHO TpyHoBBIM KozekcomM P®, mpyrumu
denepanbHBIMM 3aKOHAMW, TPH 3aKIIOUEHHW TPYHOBOTO JIOTOBOpa JIHIIO,
MmocTymarollee Ha padoTy, IpeabBiIsIeT paboToNaTelo:

MACTIOPT WJTM WHOU TOKYMEHT, YAOCTOBEPSIIONIUN TUIHOCTD;

TPYIOBYIO KHIKKY U (Win) cBeneHus o TpyHoBoi pestensHoctd (CT/I-P
wim CT/-IIOP), 3a wuckiodeHweM clydaeB, KOrJa JOTOBOP 3aKIIOYaeTCs
BIIEPBEIE;

JOKYMEHT, ITOATBEPKAAIOIINN PETUCTPALIAI0 B CUCTEME UHIUBULYIEHOTO
(mepcoHnPUIMPOBAHHOT0) YUETa, B TOM YHCIE B popMe SIEKTPOHHOTO TOKYMEHTA
(cTpaxoBO€ CBHAETENHCTBO 0053aTENIEHOTO IIEHCHOHHOT'O CTPAXOBAHMS);

JOKYMEHTBI BOMHCKOTO ydYeTa - [JII BOCHHOOOS3aHHBIX W JIWII,
MOJJIeKAIMX IPU3BIBY Ha BOSHHYIO CIIyKOY;

IOKyMEeHT 00 o0pa3zoBauuyd u (WIK) KBaTU(QUKAIMK WIH HAJIUIUH
CIIeIMAIbHBIX 3HAHUMN - MIPH MOCTYIUICHUU Ha paboTy, TpeOYIOUIYI0 CIeIHalbHbIX
3HAHHUHU WX CIIeHaIbHOM ITOATOTOBKY;

CIpaBKy, BblHaHHy0 opranamMu MBJI Poccuu, o Hanmuuuu (OTCYTCTBHUN)
CyIMMOCTH ¥ (Mnu) (hakTa YroJIOBHOTO IIpecliefOoBaHUS JUOO O IIpeKpalleHuu
YTOJIOBHOTO  MPECIENOBaHUS IO PEeaOUIUTUPYIOUIMM OCHOBaHUSAM (TIpH
MOCTYIUIEHUH Ha paboTy, K BBITIOJHEHUIO KOTOPOH B COOTBETCTBHUM C TPYyIOBBIM



KofgekcoM P® wmiam MHBIM QefepanbHBIM 3aKOHOM HeE JOIYCKAaloTCs JIHII,
MMEIOIKE MM HMEBIIHE CYAMMOCTh, MOJBEPIaOUIMecs WM I10(BEPraBIIAECs
YTOJIOBHOMY TIpecieoBanuio) (. m. 6, 7 AJIMUHHCTPATHBHOIO periaMeHTa,
yTBepxkaenHoro IIpukazom MB/I Poccuu ot 27.09.2019 N 660);

CIpaBKy, BbIJaHHyro opraHamu MBJI Poccum, o ToM, sBiIsgercs wiu He
SBJIACTCS JUIO MTOJIBEPTHYTHIM aIMUHKCTPATUBHOMY HaKa3aHUIO 3a MOTpedlieHne
HAPKOTHIECKUX CPE/ACTB WM TNCHXOTPOIHEIX BEINECTB 0e3 Ha3HAYCHHUs Bpaya
b0 HOBBIX IOTEHIMANbHO OIIACHBIX IICHMXOAKTUBHBIX BEINECTB, - IIPH
MOCTYIUIEHWH Ha paboTy, K KOTOPOH B COOTBETCTBHE C (helepalbHBIMU 3aKOHAME
HE JIOITyCKarOTCs JIMIA, TOJBEPTHYTHIE TAKOMY HAKa3aHUIO [0 OKOHYAHWS CPOKa, B
TEYEHHE KOTOPOTO OHH CYHTAIOTCS IOABEPTHYTHIMU aJMUHHCTPATHBHOMY
HakasaHuro (m. 1. 13, 14 AJMHMHHCTPaTHMBHOTO perjlaMeHTa, yTBEPXKIEHHOTO
IIpukaszom MBJI Poccuu ot 02.11.2020 N 746);

AOKYMEHTBHI O IPOXOXKIECHUH MPEIBAPUTENBHOIO MEAUIIMHCKOTO OCMOTpa
IPUA TMOCTYIUIEHMHA Ha DPabOTy M IEePUOAMYECKHX MEIUIMHCKHX OCMOTPOB, B
[IEpUOL NEHCTBUS TPYIOBBIX OTHOIIIEHMI,

JOIOTHUTEThHBIE MOKYMEHTEI - B OTAEIBHBIX CIIydasix, IPeayCMOTPEHHEIX
TpymoseiM  xomexcom P®, wuHEIME (QemepanbHBIMH — 3aKOHAMH, yKa3aMH
IIpesunenta PO u nocranosnenusmu [Ipasutenscrsa PO.

2.3. B otrzmene KanpoB YUpexIeHWS CO3MAIOTCS W XPaHATCS CIEMyIOLIHe
TPYIIBl JOKYMEHTOB, COZEpJKalllue NaHHble O PabOTHHKAX B EAWHWYHOM WIIA
CBOJHOM BUJIE:

2.3.1. IokyMeHTEI, cofiepKalliiie IIepCOHAbHEIE JaHHBIE PA0OTHHUKOB:

KOMILJICKCHl ~ TOKYMEHTOB, CONIPOBOXIAIOIIME Ipouecc OhopMIIeHHS
TPYIOBBIX OTHOIIEHHH IIPH IIpreMe Ha PadOTy, IePEBO/IE, YBOJIbHEHIN;

KOMILIEKC MaTE€PHaOB II0 aHKETHPOBAHUIO, TECTUPOBAHUIO, IIPOBEICHHIO
cobecenoBaHMA ¢ KaHAUIATOM Ha JOJDKHOCTE;

TIO/UTMHHUKH ¥ KOIIMK [IPUKA30B (PaclopsuKeHui) o Kaapam;

JUYHBIE [ella, TPYZAOBBIE KHIDKKW, CBEJEHUS O TPYMOBOH HeSITEIHLHOCTH
pabotnukos (CT-P);

Jiena, CoJiepKalie MaTeprallbl aTTecTaluil pabOTHUKOB,

JeNa, cofepiKalle MaTepUallbl BHYTPEHHUX PacCieIOBaHMI;

CIIPaBOYHO-MH(MOPMALMOHHBIA OaHK JAHHBIX 10 MEPCOHANY (KapTOTEKH,
KYpHAJIB);

NOJUTMHHUKA M KOIIMM OTYETHBIX, AQHAIUTUYECKUX U CIPaBOYHBIX
MaTepralioB, IE€pPeJaBaeMbIX pPYKOBOIACTBY YUpEXKICHUS, PYKOBOAUTEISIM
CTPYKTYPHBIX OJIpa3/ielIeHHH;

KOITUK OTYETOB, HAIIPABIAEMBIX B I'OCYNAapCTBEHHBIC OPTaHBI CTATHCTHKH,
HAJIOTOBbI®  WHCIEKIIWH, BBIIIECTOSINUAE OpraHbl YIpaBICHUS U JApPYrHe
YUPEKICHUS.

2.3.2. JlokymeHTalus IO OpraHW3amuél  paboTel  CTPYKTYPHBIX
ToApa3aeIeHUH:

IIOJIOXKEHHUA O CTPYKTYPHBIX [TOIPa3IeICHUIX;

JOJDKHOCTHBIE MHCTPYKITUU PaOOTHHUKOB;

IIPHUKa3bl, PACIIOPSKEHUs], yKa3aHUsI PyKOBOJCTBA Y UPEIXKIECHNUS;

JIOKYMEHTHI TUTAHUPOBAHMUS, Y4YeTa, aHalu3a U OTUYETHOCTH II0 BOIIPOCAM



KaJI[pOBOM pabOTHL.

3. O6paboTKa NepcOHAJBHBIX JAHHBIX PA0OTHHKOB

3.1. HcrounmkoM wuHboOpMaIim 000 BCEX NEPCOHANBHBIX JAaHHBIX
pabOTHHKA SIBISIETCS HEMOCPEICTBEHHO paboTHHK. Eciiu mepcoHaibHbIE [aHHBIE
BO3MOJKHO ITOJIYYUTh TOJIEKO Yy TPeTheH CTOPOHBI, TO PabOTHHUK IOJKEH OBITH
3apaHee B NMUCHMEHHOHN (opMe yBeZOMIIEH 00 3TOM M OT HEro IOJDKHO OBITH
IOJIyUIE€HO IMMChMEHHOe coriacue. PaboTonarens 00s3aH COOOLIUTH pabOTHUKY O
IeNIX, TPEAIoaraeMbIX HCTOYHMKAX U CIOco0ax IONydeHHWs NEePCOHAIBHBIX
JAHHEIX, a TaKKe O MOCIENCTBUIX OTKa3a pabOTHHKA aTh MMCbMEHHOE COIJlache
Ha UX MOJIy4YeHHUE.

3.2. Paboromarenr He wWMeeT IMpaBa IONydaTb H 00pabaThIBaTh
IIepCOHANbHBIE  JaHHBIle pabOTHMKa O €ro  pacoBOM, HAlMOHAIBHOMI
IPUHAIEKHOCTH, IOJUTUYECKUX B3TISIAX, PENUTMO3HBIX U (UIOCOPCKUX
yOeKICHUSIX, COCTOSHUU 30POBbs, HHTUMHOM XW3HU, 34 UCKIIOYEHUEM CIIy4aes,
[PEIyCMOTPEHHBIX TpynoBeIM KomekcoM P@® u npyrumu  depepaabHEIMU
3aKOHAMH.

3.3. O6paboTka TIepCOHATBHBIX  [NaHHBIX,  pPa3pelleHHBIX UL
paclpoCTpaHEeHUS, W3 YHUCHa CHEIUAIBHBIX KAaTETOpPUM MEePCOHANBHBIX TAaHHEBIX,
ykasaHHbIX B 4. | cr. 10 ®DemepampHoro 3akoHa or 27.07.2006 N 152-03,
JIOTTyCKaeTCs, CIIi COBIIONAI0TCS 3aIPETHI ¥ YCIIOBHS, IpeaycMOTpertsIe cT. 10.1
yKa3aHHOTO 3aKoHa.

3.4. OO6paboTka IEePCOHANBHBIX IAHHBIX pPaOOTHUKOB paboTomaTeleM
BO3MOXKHa TOJNBKO ¢ MX corjacusi. JVICKiIodeHHWe COCTaBIAIOT — CIIy4awu,
IpeyCMOTPEHHBIE 3aKOHOAATeNCTBOM P® (B 4acTHOCTH, cornacue He TpebyeTcs
IpY HAJIMIWH OCHOBAHUM U COOJIOJEHHHN yCIOBUM, epEeUNCIeHHbIX B IL II. 2 - 11
. ler. 6, m 1m 2.1 - 10 u. 2 cr. 10, u. 2 ct. 11 DenmepanbHOro 3aKoHa OT
27.07.2006 N 152-®3).

3.5. IlucemeHHoe cormacue pabOTHWKAa Ha 00pabOTKy CBOHX
[IEPCOHAIBHBIX JAHHBIX HOJDKHO BKIIOYAaTh B ce0d, B YACTHOCTH, CBEIECHHUS,
yKa3aHHblE BIL. 1. 1 - 9 4. 4 c1. 9 OepepanpHoro 3akoHa ot 27.07.2006 N 152-03.

3.6. PaboTHUK YupexaeHus MpeAcTaBiieT B OTAEN KaApOB JOCTOBEPHEIC
cBemenns o cebe. OTaen KaapoB MPOBEPsieT JOCTOBEPHOCTD CBEACHHUH.

3.7. B coorserctBum co cT. 86 TK P® B mensx obecredeHus IpaB U
cBOOOJ ueIoBeKa W TpakIaHWHa paboToAaTellb M €ro IIPeJCTaBUTENd IIPH
00paboTKe IMEPCOHANBHBIX JAHHBIX PaOOTHUKA JHOJIKHEI COOIIONATE, B YaCTHOCTH,
CIeyrolue oomye TpeOoBaHu:

3.7.1. Tlpu ompeneneHud oOBeMa M COIEPXKaHUA, 0OpabaThIBAEMBIX
[IEpCOHATBHBIX ITaHHBIX pabOTHHKA PabOTOmATENh JIODKEH PYKOBOJICTBOBATHCS
Koncturymueit P®, TpymoseiM komekcom PO u uHEIME (elepanbHBIMA
3aKOHAMH.

3.7.2. Tlpy NpUHATHAE PEIIEHHUH, 3aTPArMBaIOIIAX WHTEPECH PabOTHHKA,
paboTomaTens HE MMEeT IIpaBa OCHOBBIBATHCA HA IIEPCOHANBHBIX NaHHBIX,
HONYYEHHBIX UCKIIOYUTEIBHO B PE3yNbTaTe MX aBTOMATU3HMPOBAHHOK 00paboTKH
HUTH BJIEKTPOHHOTO IOy 4eHHS.

3.7.3. 3ammTa MepcoHaIBHBIX JaHHBIX PaOOTHUKA OT HENPAaBOMEPHOIO KX



HCIIOJIb30BaHMsl, yTpaThl oOeclednBaeTcs padoTomaTesieM 3a CUET €r0 CPEICTB B
nopsaKe, ycTaHOBIEHHOM TpynoBeiM komekcoM P® u wHBIMEH denepaibHBIMU
3aKOHAMH.

3.7.4. PaborHUKHA JOJDKHBL OBITH O3HAKOMJICHBI IIOJ{ POCIHCH C
JTOKYMEHTaMHM  paboTojaTeNs, YCTaHABIUBAOIIUME  IOPSAOK  0OpaboTKH
IIEPCOHANLHEIX JaHHBIX PAaOOTHUKOB, a Takke 00 WX MpaBax M O0A3aHHOCTIX B
3TO# 0oOnacTy.

3.7.5. PaboTHUKY HE NOJKHBI OTKA3bIBATHCS OT CBOMX MPaB Ha COXPaHEHHUE
1 3aIUTy TaWHBI.

4. Ilepenaya nepcoOHAJbHBIX JAHHBIX

4.1. Ilpm mepenmade IepCOHANBHBIX JaHHBIX pabOTHWKA paboTomaTelb
JIOJDKEH COOMIONaTh CIEAYIOIIHe TPeOOBAHNS:

4.1.1. He coobmars mepcoHanbHBIe TaHHBIE paOOTHUKA TPEThEH CTOpOHE
0e3. MUCBMEHHOTO COTJacHs pabOTHWKA, 38 HCKIIOUEHHEM CIIydaeB, KOTHA 3TO
HEeOOXOAMMO B IEJIIX IPeayNpexKIeHNS YIPO3bl )KU3HHU U 37I0POBBI0 pabOTHHKA, a
TaKKe€ B CllydasX, YCTaHOBIEHHBIX [pyHOBBIM KojekcoM P® wiud uHHBIMHA
beneparbHBIMU 3aKOHAMH.

4.1.2. He coobmars nepcoHalbHbIe JaHHBIE PabOTHUKA B KOMMEPYECKHX
nendx 0Oe3 ero mnuchbMeHHOro coriacus. OOpaboTka IMEepPCOHANBHLIX JAHHBIX
pabOTHMKOB B HENAX IMPOIBIKEHUS TOBapOB, paboT, YCIyr Ha PHIHKE IIyTeM
OCYILECTBIIEHHS] IPSAMBIX KOHTAKTOB C IIOTCHIMAIBHBIM IOTPEOHTEIEM C
IIOMOIIBIO CPEACTB CBSA3U NOILyCKAETCS TOIBKO C €T0 IIPEeIBAPUTEILHOI0 COIIACHS.

4.1.3. IlpemynpemuTs JWL, MONYYUBIIUX IIE€PCOHAIBHBIE IaHHEIE
pabOTHHKA, O TOM, UTO STH JaHHBIE MOTYT OBITH MCIIOIB30BAHE] JIMIIb B IEJIX, I
KOTOPBIX OHM COOOIIEHBL, ¥ TPeOOBATh OT STHX JIUI] IIOATBEPKAECHHE TOrO, YTO 3TO
IpaBuio cobmoneHo. Jluma, MONy4YWBIIME IePCOHANbHBIE NaHHBIE PaGOTHHKA,
00s13aHBl COOMIONATH PEXUM CEKPEeTHOCTH (KOHGMMIeHIManbHocTH). JlaHHOe
IIPaBUIJIO HE PacIpOCTpaHseTcs Ha OOMEH IepCOHATBHBIME JaHHBIME PaOOTHHKOB
B IIOpsIKE, YCTaHOBIEHHOM TpynoBsIM kojekcoM P® u mHBIME (enepalibHBIMU
3aKOHAMH.

4.1.4. OcymecTBIATh Iepefady NepCOHANBHBIX JaHHBIX pPAabOTHHKOB B
npenenax YUpeXIeHUs B COOTBETCTBHU ¢ HAcTOAIMM llonoxkeHueM, ¢ KOTOPBIM
PabOTHUKY TOIKHBI OBITH 03HAKOMJIEHEI IO TIOIIHCh.

4.1.5. Pa3pemare [OCTyNl K IEPCOHANBHBIM JTaHHBIM PabOTHHKOB TOJBKO
CIEIHAJIHO YIIOIHOMOYEHHBIM JIUIaM, PY 3TOM YKa3aHHBIC JTUIa JOJDKHEI HMETh
IpaBO IIOJy4aTh TOJIBKO T€ NEPCOHANbHBIE JaHHEIC, KOTOPhlE HEOOXOMMMEI IS
BBITIOJTHEHUST KOHKPETHOH (QYHKITHH,

4.1.6. He 3anpammuBaTe HH(OOPMAIIUIO O COCTOSHUY 370POBbS PabOTHHKA,
38 MCKIIIOYEHHEM Te€X CBEIEHUH, KOTOPhIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH
BBIIIOJIHEHUS PAOOTHUKOM TPYHOBOH (QYHKIIHH.

4.1.7. TlepenaBaTh NepCOHANBHBIC MAHHBIE PAOOTHHKA IIPEICTABUTENM
pabOTHUKOB B TOPSKE, YCTAHOBIEHHOM TpymoBBIM KozekcoM P® U HHEIMH
(QenepanbHBIME 3aKOHAMH, W OTPAHUYUBATH 3Ty HMHGOPMAIMIO TOJLKO TEMH
IIEPCOHAIBHBIMY JaHHBIMU, KOTOPBIE HEOOXOAUMBI ISl BEITIONHEHUS YKa3aHHBIMU
IIPEICTABUTENSIMU WX QYHKIIHH.



4.2. TlepcoHasbHBIE TaHHbIE pPaOOTHUKOB 0OpabaTHIBAIOTCS W XPAHATCS B
OTJIeNe KaJpOB.

4.3. TlepcoHanbHble [aHHBIE pPAOOTHHKOB MOIYT OBITh IOJNYYEHEL,
IPOXOMUTh IaibHelnIyro 00paboTKy M IepelaBaThCs Ha XpaHEHHe, Kak Ha
OYMaXHBIX HOCHTEIISIX, TaK ¥ B 3JIEKTPOHHOM BHIE (IIOCPENCTBOM JIOKATbHOU
KOMITEIOTEPHOU CEeTH).

4.4. Tlpu mONy4eHWM TIIEPCOHAIBHBIX MJaHHBIX He OT paboTHHKa (32
HCKIIOYEHHEM CIIydaeB, MPeIyCMOTPEHHBIX 4. 4 cT. 18 PDenepanbHOro 3aKoHa OT
27.07.2006 N 152-®3) paboTomarens 10 Hadana 00pabOTKU TaKMX MMEPCOHATBHBIX
JTAHHBIX 00513aH IPEIOCTaBUTh PabOTHHKY CIETyIONIYI0 HHPOPMAIIHIO:

- HauMeHoBaHue (GbaMuins, UMs, OTIECTBO) U aIpec oleparopa Wi ero
TIpeICTaBUTEILS;

- 11eJ1b 00pabOTKY MEPCOHATBHBIX JAHHBIX U €€ MPaBOBOS OCHOBAHUE;

- IpeoaraeMble IIOIb30BaTelld IEPCOHAIBHBIX TaHHBIX;

- ycraHoBIeHHbIe PernepansHbM 3ak0HOM 0T 27.07.2006 N 152-@3 npasa
cyOBeKTa IepCOHAIBHEIX TaHHbIX;

- ICTOYHHUK MTOJIyHIEeHUS IEPCOHANIBHEIX TaHHBIX.

5. loeTyll K MHePCOHATBHBIM JaHHBIM Pa0OTHHKOB

5.1. IIpaBo mocCTyIia K MepcOHaIbHEIM JAHHBIM PaOOTHUKOB UMEIOT!

- PYKOBOJUTEINDb Y UpeKIECHHUS,

- paOOTHHUKY OTJIENA KaIPOB;

- pabotauKH [[eHTpan30BaHHON OyXIranTepuy,

- DYKOBOZHUTENH CTIPYKTYPHBEIX IIOAPA3JENCHUN IO  HANPaBICHUIO
IeSTeIBHOCTH (JOCTYH K IEpPCOHATBHBIM JaHHBIM TOJNBKO PAbOTHHUKOB CBOETO
IOJIPa3ICTICHUS).

5.2. PaboTHUK YUpexKIeHUs, B YaCTHOCTH, UMEET IIPaBo:

5.2.1. ITomy4yaTh MOCTYII K CBOMM IIEPCOHATBHBIM JaHHBIM U O3HAKOMIICHHE
C HHMH, BKJTIOUas HpaBo Ha 0Ge3B03Me3JHOE IONydeHHe KOIMH JIF000# 3aIlicH,
cojepkaiieif ero IepcOHalbHBIE JaHHBIE, 3a HCKIIOYEHHEM  CIy4acs,
IIPETYyCMOTPEHHBIX (henepaTbHEIM 3aKOHOM.

5.2.2. Tpebosate oT paboTomaTesns HCKIIOYEHUS WIM HUCIPABICHUIL
HEBEpPHLIX FJIM HEIONHBIX IePCOHAIBHBIX [aHHBIX, a TaKke NaHHBIX,
06paboTaHHEIX ¢ HapylueHueM Tpebosanuil Tpymosoro komekca PO mmmi HHOTO
demepanpHOrO 3aKoHa. [Ipu oTKaze paboromarelsi UCKIIOYUTH WM HCIPABHUTH
TIepCOHANBHEIE JaHHbIE PA0OTHUKA OH MMEeT IIPaBo 3asBUTh B IUCHMEHHOH (hopMe
paboTONATeNIO O CBOEM HECOTTIACHH C COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKOTO
Hecornacus. IlepcoHaNbHEIE JAHHBIE OIEHOYHOTO XapakTepa pabOTHUK HMeeT
TIPaBO JOMONHUTE 3asiBIIEHHEM, BEIPAXKAIOIIMM €r0 COOCTBEHHYIO TOUYKY 3PEHHS.

5.2.3. Tlomy4ath OT paboTomaTens CBEIEHHMS O HAWMMCHOBAaHHWU U MECTE
HAXOXKIEHUS OIepaTopa, CBENEHHs O JHIaxX (3a HCKIIOYeHHeM pPabOTHHUKOB
orepaTopa), KOTOpble MMEIOT JOCTYI K II€PCOHATBHBIM JAHHBIM MM KOTOPLIM
MOTYT OBITH PacKpBITHI IIEPCOHAIBHEIE IaHHbIE HA OCHOBAaHMHM JOroBOpa C
OIIepaTOPOM HJIK Ha OCHOBAHUH (eiepalbHOro 3aKOHa.



5.2.4. TpeboBate m3BemIeHUs paboTomaTeIeM BCEX JIMIl, KOTOPEIM paHee
ObLIH COOOIEHBl HEBEPHBIC WM HEMOJHbIE IIEPCOHANBHBIE JaHHBIE, 0060 BCEX
TIPOM3BENCHHBIX B HUX UCKIIFOUSHUSX, UCTIPABIICHHUSIX MU JOIOIHEHUSIX.

5.2.5. TpeGosath  mpekpaTuTh B  J000e  BpeMs  Hepenady
(pactipocTpaHeHHe, IPENOCTaBICHHE, [OCTYI) IepCOHANbHBIX  JaHHBIX,
paspemeHHbIX Uil pacupocTpanenusd. Tpebosanue odopmiisgercs B MHCLMEHHOM
Buzte. OHO JIOJDKHO BKIIOYATh B ce0s GaMIIUIO, MM, OTYECTBO (NPH HAIMYUM),
KOHTAaKTHYI0O HH(opManuio (Homep TenedoHa, ajpec 3JIeKTPOHHOM MOYTHl HIIH
IOYTOBBIA azpec) pabOTHHKA, a TaKXKe IepeYeHb IEPCOHANBHLIX JaHHBIX,
06paboTKa KOTOPBIX TTOMJIEKUT IPEKPAILEHHUIO.

5.2.6. O0xanoBaTh B YIOIHOMOYEHHEIH OpraH I10 3allUTe MPaB CyOBEKTOB
TIEPCOHAIBHEIX JAHHBIX WIH B CyIeOHOM MOPSIKE HEIPABOMEPHBIE ASHCTBHS MM
OesnelicTBUs paboTomaTelns Ipu 00paboTKe ¥ 3alKTe €r0 IePCOHATBHBIX JaHHBIX.

6. OTBETCTBEHHOCTH 32 HApYLIEHHe HOPM, PeryJIHpyIouHx 00padoTKy
MePCOHATBbHBIX JAHHBIX

6.1. JIluna, BUHOBHBIC B HAPYIICHHH TIOJIOKEHUH 3aKoHoIaTebcTBa PD B
00JacTH MEpPCOHANBHBIX JAaHHBIX IpH 00paboTKe IEPCOHATBHBIX JAHHBIX
paboTHHUKA, IPUBIEKAIOTCS K AUCIUTUTHHAPHON ¥ MaTepHaIbHON OTBETCTBEHHOCTH
B TOPSATIKE, YCTAHOBIEHHOM TpymoBEIM KojekcoM P® u nHBIMU (enepanbHBEIMU
3aKOHAMH, & TaK)Ke IPHBIIEKAIOTCA K aIMUHUCTPATUBHON, TPasKIaHCKO-IIPABOBOMA
WA YyTOJIOBHOM OTBETCTBEHHOCTH B IIOPSIKE, YCTAHOBICHHOM (heaepaabHEIMU
3aKOHaMH. _

6.2. MopansHbIi Bpel], IpUIUHEHHBIH paOOTHUKY BCIEICTBHE HApyIIEHHU
€ro IIpaB, HapyIIeHWs MNpaBHI 00palOTKM IMEePCOHANBHBIX MaHHEBIX, a4 TaKKe
HecoOmoneHNsT TpeOOBaHUN K 3aIllUTe MEePCOHANBHBIX TAHHBIX, YCTAHOBICHHBIX
OenepanbHbIM 3aKoHOM OT 27.07.2006 N 152-®3, mOmMIEXUT BO3MEILIECHUIO B
COOTBETCTBHM C 3aKoHOAarelabcTBOM PO. Bo3memeHne MOpalbHOTO Bpena
OCYIIECTBIISICTCS HE3aBHCHMO OT BO3MEIICHHS KMYIIECTBEHHOTO Bpela W
IIOHECEHHBIX PAaOOTHHUKOM YOBITKOB.



[Ipunoxenue

K ITonoxenuio 00 06paboTke MmepCoOHaIbHEIX

JAHHBIX pPa0OTHUKOB B KPaeBOM I'OCYIapCTBEHHOM
OIOMKETHOM YUIPEKIEHUH COMUAIBHOTO 0OCITYKUBAHUL
«AYMHCKHH IICHXOHEBPOIOTHYECKIH HHTEPHAT

B xpaeBoe rocynapcTBeHHOE OIOIKETHOE
YUPEXIEHUE COLUANBHOTO 00CITy KMBAHUS
«AYHHCKAY IICHXOHEBPOIOTUIECKUH HHTEPHAT

(pammus, UM, OTIECTBO)
3apPEruCTPUPOBAHHOTO
IO ajIpecy:

(ampec perucTpaIy yKa3plBaeTCsl C MOYTOBBIM HHAEKCOM)

[IacIopT Cepus N

BRITAH

(I[aTa BbIJAYH 1 HAUMCHOBAHUC

OpraHa, BBIJABIIEr0 JOKYMEHT)

COI'JTIACHE
Ha 00paboTKy IEePCOHATBHBIX JaHHBIX

S, 5
(baMunms, ¥Ms, OTIECTBO)

B COOTBETCTBUH CO CT. 9 DenepanpHOro 3akona ot 27.07.2006 N 152-®3 "O mepcoHaNbHEIX

JaHHBIX ", B IEIIX:

- obecrieueHus COOMOAEHNS 3aKOHOB ¥ MHBIX HOPMATHBHBIX IIPABOBEIX AKTOB;

- 3aKJIFOUEHMS U PETYIHUPOBAHUS TPYJOBBIX OTHOIIEHUH W MHBIX HEMIOCPEACTBEHHO CBSI3AHHEIX C

HUMH OTHOIICHUH;

- OTpaKeHUsI HHPOPMANUY B KaAPOBEIX JOKYMEHTAX;

- HAUUCJICHUS 3apabOTHOM IIIaTH;

- HCYMCJIEHYS U YIUIATHI Py CMOTPEHHBIX 3aKOHOAAaTeNCTRBOM P® Hanoros, c60poOB ¥ B3HOCOB

Ha 00s13aTeNbHOE COIHAIbHOE U IEHCHOHHOE CTPAaXOBaHHE;

- IpencTaBleHHAd paboToNaTeieM YCTAaHOBICHHOM 3aKOHOIATENLCTBOM OTYETHOCTH B

OTHOLICHHH (GU3MUECKUX JHMI[, B TOM YHCIe CBENCHWH NePCOHH(DUIMPOBAHHOIO y4YeTa B

ITencuonnsni oun PO, ceenenuit momoxomaoro uanora B ®HC Poccuu, cenennii B ®CC PO;

- IIPEAOCTABIEHHUS CBENCHNAHN B KPEAUTHYIO OpraHU3aIyIo 1yt 0hopMIIeHUs GaHKOBCKO# KapThl U

[IEPEYUCIICHHS Ha Hee 3apab0THOM IIaThL;

- IIPEIOCTaBIIEHUS CBENEHUM TPETHUM JIHUIaM i oopmiterus mosuca JJMC;

- IPEIOCTARIICHUS HAIOTOBLIX BEIUETOB;




- obecreueHus Moei 6€30IIaCHOCTH;

- KOHTPOJA KOIAYECTBA U KaU4eCTBA BEITOJIHAEMON MHOM paboThI;

- obecnieueHr s COXPaHHOCTH UMYINECTBA paboToaaTels

JAK0 corJiacHe

KpPaeBoMy TroCyIapCTBEHHOMY OK)KETHOMY YYPE:KICHHIO COLHAILHOIO0 00CIYy:KUBAHMS
«AYHHCKUIT IICUXOHEBPOJIOTUIeCKUIA HHTEPHAT) (KI'bY CO «AYHHCKHUH
ICHUXOHEBPOJIOTHYECKHI HHTEPHAT») PACIIONI0KeHHOMY 10 ajapecy: 662175, KpacHosapcekuii
Kkpai, Auunckuii paiion. C. Acrpedoso, yir.HoBasi,6 Ha aBTOMaTH3UPOBAHHYIO, a Takxke 0e3
HCIOJIB30BaHKS CPEICTB aBTOMATH3AINH 00paboTKy MOUX IEPCOHANBHEBIX JAHHEIX, & AMEHHO Ha
cOop, 3amuCh, CHCTEMATU3ALUIO, HAKOIUIEHNE, XpaHEeHHe, yTouHeHne (0OHOBIICHHE, U3MEHEHHME),
M3BIIEUEHHE, HUCIOJIb30BaHME, Iepenady (TpemocTaBieHWe, [OOCTYI), OOe3NM4YMBaHUE,
OIOKMpOBaHUe, yaICHUE, YHHUTOXKECHUE TEPCOHATIBHBIX JAHHEIX.

IlepeyeHp MOHMX EPCOHATBHBIX JAHHBIX, HA 00pab0TKy KOTOPHIX S a0 COrIaCHe:

- (hamIITHS, UMSI, OTYECTRO;

- TIOTI, BO3PACT;

- IaTa ¥ MECTO POXKICHUS,

- IaCTIOPTHEHIE TAHHBIE,

- aIpeC PETUCTPALIUH 10 MECTY KHUTEIBCTRA U aapec HaKTHIECKOTO TPOKHBAHKS;

- HoMep TenedoHa (TOMAITHIH, MOOHIHHBIN);

- JaHHBIE JOKYMEHTOB 00 00pa3oBaHWM, KBaTU(PUKAIUH, IPO(ECCHOHATHHOW ITOATOTOBKE,
CBEJICHUS O MOBBIINIEHUH KBATH(DUKAIHH;

- CceMeHHOe IIOTO0XEHHE, CBEIEHHs O COCTaBe CEeMBH, KOTOpPBIE MOTYT IOHaI0OUTHCS
paboTomaTenro IS IPEIOCTABICHUS MHE JIBIOT, IPETYCMOTPEHHBIX TPYIOBBIM M HAJIOTOBBIM
3aKOHOJATENECTBOM;

- OTHOIIIEHHE K BOMHCKOM 005S3aHHOCTH;

- CBEJIEHHS O TPYIOBOM CTa)e, IMPENBIIYIINX MeCTaxX paboTHI, MOXO0JaX C MPEABIIYINAX MECT
paboTEHI;

- CHUJIC;

- HH;

- uHdopManus O TpHUEMe, IEPEBOJC, YBOJIbHEHUH W HHBIX COOBITHSX, OTHOCSIIAXCS K MOEH
TpynoBoi nestensHOcTH B KI'BY CO «AumHCKU# NCUXOHEBPOIOTUYECKUH HHTEPHATY;

- ceeneHud o0 goxonax B KI'BY CO «AunHCKuUH ICHXOHEBPOIOTHYECKUN HHTEPHATY "}

- CBEJICHHS O JICNOBBIX M WHBIX TMUHBIX KaUeCTBAX, HOCSAIINX OIEHOYHBIM XapakTep.

Hacrosimee cortacue neficTByeT co JHS €ro MOANUCAHUS 10 JHS OT3BIBA B IIHCEMEHHOM (opMe.

n n 20_ T.

ITO/ITHCH (®.1.0.)



